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Moore Public Schools Athletic Department Mission 

The predominant mission of MPS Athletics is to develop productive citizens willing to 
demonstrate integrity, discipline, and leadership while competing at the highest level in all 
aspects of life. 

FOREWORD 

This document is to serve as a guide for student athletes, coaches, athletic facilitators, and 
administrators in understanding and administering the athletic program of the Moore Public 
School District. Its primary purpose is to familiarize and clarify the policies and procedures 
commonly used to make decisions regarding athletics. Each student athlete, coach, athletic 
facilitator, and administrator should become familiar with its contents as it pertains to their role 
within the athletic department. While this publication is designed to assist in answering questions 
regarding policies and procedures, it may not answer all questions or cover all situations. This 
Athletic Manual will work in conjunction with and in addition to the Moore Public 
Schools Handbook. This athletic manual will be updated and revised as needed. 

ATHLETIC DEPARTMENT PERSONNEL 
 
 
Mr. Brian Fitzgerald District Athletic Director 
Ms. Connie Bollig Secretary to the District Athletic Director 
Ms. Sherri Knight Secretary to the District Athletic Director 
Mr. Chad Mashburn Moore High School Athletic Director 
Ms. Donna Vickers Moore High School Athletic Secretary 
Mr. Zach Bice Westmoore High School Athletic Director 
Ms. Heather Evans Westmoore High School Athletic Secretary 
Mr. Greg George Southmoore High School Athletic Director 
Ms. Beth Wallace Southmoore High School Athletic Secretary 
Mr. James Robb Brink Junior High Athletic Director 
Mr. Dakota Gilbert Central Junior High Athletic Director 
Mr. Bart Richardson Highland East Junior High Athletic Director 
Mr. Joshua Myers Highland West Junior High Athletic Director 
Ms. Ana Marquez Moore West Junior High Athletic Director 
Mr. Jeremy Hayes Southridge Junior High Athletic Director



2 
 

 
 
 
 
 
 

ATHLETICS PHILOSOPHY 
 
 

Moore Public Schools’ officials, coaches, and sponsors of student activities believe that students 
who are selected for the privilege of membership on teams, squads, performing groups, clubs, 
and other school organizations should conduct themselves as responsible representatives of the 
school. In order to assure this conduct, coaches and sponsors enforce bylaws, a Code of Conduct 
and all student policies found in the Moore Public Schools Student Handbook. Furthermore, 
members of teams and organizations who fail to abide by the bylaws, Code of Conduct and 
Moore Public Schools Student Handbook are subject to disciplinary action. Members of teams 
and organizations must always serve as exemplars of high character and must demonstrate 
appropriate academic commitment, which is expected from all students. As recognized 
representatives of their school, members are expected to exhibit appropriate behavior during the 
season (activity) or out of season, in uniform or out of uniform, on campus or off campus. Rule 
enforcement will be fair and consistent
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COACHING ETHICS AND PROFESSIONAL STANDARDS 
 
Moore Public Schools coaches must: 

 
 

1. Exemplify the highest moral character, behavior, and leadership. 
2. Respect the integrity and personality of the individual athlete. 
3. Abide by the rules of the game in letter and in spirit, regardless of the consequences. 
4. Respect the integrity and judgment of sports officials, never baiting or taunting officials in 

any way, or seeking out an official during halftime or at the conclusion of a contest. 
5. Demonstrate a mastery of and continuing interest in coaching principles and techniques 

through professional enrichment. 
6. Encourage and respect all athletes and their values. 
7. Display modesty in victory and graciousness in defeat. 
8. Promote ethical relations among coaches. 
9. Fulfill responsibilities to provide emergency health procedures and ensure an environment 

free of obvious safety hazards. 
10. Encourage the highest standards of conduct and scholastic achievement among all athletes. 
11. Seek to promote good health habits, including the establishment of sound training rules. 
12. Strive to develop in each athlete the qualities of leadership, initiative and good judgment. 
13. Achieve a thorough understanding and acceptance of the rules of the game and the 

standards of eligibility. 
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ATHLETIC DEPARTMENT HANDBOOK 
 
 

I hereby acknowledge that I have viewed a copy of the athletic coaches’ guide and will be 
responsible for covering this information with my players and assistant coaches before the 
season begins. 

 
I understand that I will be held accountable for all rules and regulations established by Moore 
Public Schools, Moore Public Schools’ Board Policies, and Oklahoma Secondary Schools 
Activity Association (OSSAA) and accept the consequences if any rules are violated. 

 
 
I understand it is not to be construed that this handbook covers a policy for everything involved 
in athletics. As a coach within the Moore School District I am responsible for presenting myself 
in a professional manner and carrying out all duties and responsibilities accordingly. 

 
 
By signing the attached document, I agree to comply with the guidelines stated above. 

 

 
 
 
 
 
 

SUPERVISION 
 

 

All school athletic activities must be supervised by a coach and/or administrator employed by 
Moore Public Schools. 

1. A coach is responsible for the conduct of squad members in the locker room. Whenever 
possible, he/she should be in the locker room with them.  

2. A coach and/or administrator must be present at all games and practice sessions. 
3. Individuals are not to be given permission to use school facilities for activities such as 

shooting baskets, running on the track, weight lifting, etc. Such activities can be carried 
on only when they are under the supervision of a coach or instructor. 

4. Coaches, who use the facilities on a Saturday, or a holiday, are responsible for all team 
members leaving the building, locking the doors, and turning out the lights. 
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PARTICIPATION IN ATHLETICS 

 
 

1. A student shall be considered as having participated when he/she actively participates with 
a school in an inter-school game, contest or meet as a member of the varsity, junior varsity, 
B team, etc. A student in uniform with his/her team shall be considered as having participated. 
An inter-school scrimmage is considered to be a meet or contest. 
 

DISMISSAL OF STUDENT ATHLETES  
 
Any Student Athlete who is in violation of any rules in the Moore Public Schools Student 
Handbook could face possible disciplinary action up to and including dismissal from the team. 

 
 
 

BEGINNING AND ENDING OF SPORTS SEASONS 
 
 

1. All regulations as outlined by OSSAA pertaining to the beginning and ending of sports      
seasons are to be observed. 
2. All seasons will end with the last scheduled game or when the team is eliminated from state 
tournament competition. 

 
 
 

PARTICIPATION ON TEAMS OTHER THAN SCHOOL TEAMS 
 
 

1. Moore Public Schools will follow all state association rules. 
2. Coaches must know the current rules and keep their players informed. 
3. Coaches cannot require students to participate in summer programs of any type in order to    
play on the school team. 

 
 
 

GAME MANAGEMENT 
 

 1. The athletic director and athletic facilitators are responsible for management of home 
events in assistance with the designated building administrator. 
 
 
 2. Coaches are always responsible for the conduct of their staff, team and are expected to 
observe the rules of good sportsmanship. The coach, his/her staff, and team are expected to 
conduct themselves appropriately. 
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OFFICIALS 
 
 

1. Only the Head Coach is to address officials. 
2. The conference administrators vote to hire a commissioner who will assign officials for football, 
basketball, baseball and soccer. Officials for other sports are arranged by the site 
facilitator/coordinator and head coach. 
3. Officials should be contacted no later than one day prior to the contest to verify time and date 
of the contest.   
4. For officials’ fees and expenses refer to the District Athletic Department. 
5.  The school facilitator is responsible for assisting officials with parking, dressing facilities, 
refreshments, etc. 

 
 
 

TEAM TRAVEL 
 
 

1. The school will provide transportation to out-of-town games. 
2. The athletic department will not provide money for individual necessities. 
3. Team members will travel to events in school transportation. Athletes may return home with 
their parent(s) only when the parents/guardians sign the student athlete out with the coach. 
4. There will be no gambling, use of tobacco, use of drugs or alcoholic beverages or any other 
illegal activities on any school trip. 
5. Coaches must pick up his/her bus at the designated time. If a problem arises that prevents the 
coach from picking up a bus at the appointed time, the transportation office should be notified 
immediately. 
6. Coaches must see that teams return to school as soon as possible after a game – especially on 
school nights.  Parents should be told when to expect the team home. 
7. Players should pick up trash after every trip. Coaches are responsible for insuring the bus is 
clean. 
8. When possible, the bus and driver will stay with the team throughout the athletic event. The 
driver is under the direction of the head coach. 

 
 

TEAM MEALS 
 
 

1. All coaches will receive the athletic department’s approval before providing meals for their 
teams unless provided by booster club. The team’s departure and expected return time should be 
used to help determine if feeding the team is necessary. 
2. When meals are to be provided, contact the district athletic office for guidelines. 
3. Meal expenses are a part of each program’s budget except for state tournament events. 
4. A purchase order request prior to the purchase of meals will be necessary. The number of 
individuals eating must be provided. 



8 
 

STAFF TRAVEL 
 
 

1. Reimbursement for expenses involved in scouting, coaching clinics, conference 
meeting, etc., will be pre-approved by the athletic director. 
2. No expenses will be paid without a pre-approved request and signed receipts. 

 
 

PARTICIPATION IN CAMPS, CLINICS, SUMMER PRACTICES, LEAGUES, 
AND TOURNAMENTS 

 
XI. PARTICIPATION IN CAMPS AND SUMMER PRACTICES, LEAGUES AND 
TOURNAMENTS 
A. To help prevent participating individuals and school teams from gaining unfair competitive 
advantages, certain restrictions are placed on camps, summer practices, and summer leagues 
and tournaments in athletic activities. Summer time is defined as after the conclusion of the 
spring semester through the first full week of August, with the exception of football and 
basketball as outlined in Section B-3, below. Schools teams shall not participate in summer 
leagues, (cannot wear school uniforms, use school transportation, or use school equipment) until 
the conclusion of the spring semester. No organized summer team practices are permitted 
during the summer time for any OSSAA athletic activities. 
B. School personnel who are serving or are designated to serve as coaches or assistant coaches: 
1. May not conduct practice for a school team, in a direct or indirect manner, during this 
summer period. 
2. May coach a team that includes individuals that are members of a school team during this 
summer period, in a camp, summer league, or summer tournament. 
3. In football and basketball, school personnel who are serving or are designated to serve as 
coaches or assistant coaches may not coach a school team in a league or tournament before the 
conclusion of the school year or after July 15. 
4. In all other OSSAA athletic activities school personnel who are serving or are designated to 
serve as coaches or assistant coaches may not coach a school team in a league or tournament 
before the conclusion of the school year. A school team is defined as a team using school 
equipment, school uniforms and/or school transportation. An exception to the above limitations 
may be granted by OSSAA, but approval for such an exception must be requested and granted 
in writing, in advance. 
C. School personnel who are serving or are designated to serve as coaches or assistant coaches 
are permitted to conduct or provide instruction at individual camps in a particular sport, 
including camps in which members of the school team in that sport are participating, provided 
that: 
1. no session of the camp is held before the school year has concluded or after the first week in 
August (except in Football, any camp using OSSAA member school facilities must be 
concluded by July 15). 
2. in Cross Country, Fall Baseball, Fast-Pitch Softball and Volleyball, no session of team camp 
may be held after the beginning of the season. (July 15) 
D. An individual student who is attending or who is enrolled and planning to attend a member 
school in grades 7-12: 
1. May participate on a non-school team in a league or tournament, including during this 
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summer period as defined above, (such as in AAU competition), however school personnel 
serving as or designated to serve as a coach or assistant coach may coach that team, with the 
exception that in basketball, a school coach is permitted to coach a team that includes no more 
than two students who participate or are expected to participate on the same school 
team; 
2. May participate in individual camps in a particular activity, however: 
(a) after the school year has been completed, a student may only participate through the first 
week in August (except in Football, any camp using OSSAA member school facilities must be 
concluded by July 15); 
(b) during the school year, a student may only participate if approved or permitted by the 
school, and the camp is not held at an OSSAA member school. 
(c) no fees or expenses for the camp may be paid by the school, or by school personnel, or by 
any booster club or organization associated with the school, or by any non-family member; any 
discount or waiver of fees or expenses must be based on financial need, and must be available 
to all participants based on the same standards; 
3. May participate in no more than one team camp in football and must be completed by July 
15. 
4. May participate in any combination of four basketball team camps or summer tournaments. 
No session of any summer training camp will be approved for more than two consecutive 
weeks. A student may not accept any award other than a trophy, plaque, or medal, etc., for 
participation or achievement on a non-school team or in any type of camp. A student may 
accept items commemorating participation in a league, tournament, camp which are given to all 
participants, such as a T-shirt or a certificate, provided that the costs of such items are included 
in the fees and expenses charged for those events. 
E. A student who participates in a camp in violation of any of these policies shall be ineligible 
unless and until reinstated by the Board of Directors. A coach who violates any of these policies 
shall not be permitted to engage in any coaching unless and until reinstated by the Board of 
Directors. 
F. Definitions applied under this policy: 
1. Individual camp—An individual camp is an instructional event for a particular activity, at 
which instruction is focused on individual skills and techniques rather than organized team play. 
2. Team camp—A team camp is an instructional event for a particular sport involving team 
members from at least three schools participating as a team during instruction, scrimmages, 
and/or games. All school team members must be enrolled at the school for which they 
participate during the team camp. 
3. League—consists of three or more teams playing games against one another and maintaining 
standings according to wins and losses and played over the course of a minimum of three 
consecutive weeks. 
4. Tournament—an event involving six or more participating teams, competing for no more 
than three consecutive days. 
5. Combine—an assessment of certain sport specific conditioning drills to determine speed, 
strength and skill level. No instruction may be given. 
G. Restrictions on Schools and Booster Organizations 
1. A member school may conduct a camp for a particular activity, or permit a camp to be 
conducted on school property and/or in school facilities, after the end of the school year, 
provided that: 
(a) the camp is open to students from all member schools in the grade level or grade levels 



10 
 

designated for that camp; 
(b) the camp is concluded prior to the end of the first week in August (except in Football, any 
camp using OSSAA member school facilities must be concluded prior to July 15). 
2. Fees for camps conducted by the school or allowed to take place on school property and/or in 
school facilities may be discounted for children of school employees, provided that the same 
discounts are available to children of all school employees on an equal basis. In addition, a 
volume discount may be given, based on the number of children from the same household 
seeking to attend, provided that the volume discount is available for all families on the 
same basis. Fees also may be discounted for students who are financially unable to pay the fees 
and expenses of the camp. The student must be able to demonstrate by objective means that 
financial assistance is needed, and all students must be evaluated for and granted assistance 
based on the same standards. Johnson-O’Malley funds available to the school may be used to 
pay or offset expenses associated with camps conducted on school property and/or in school 
facilities. 
3. A member school is not required to obtain OSSAA approval in advance to hold a camp or to 
allow others to conduct a camp, on school grounds and/or in school facilities. If, however, 
approval is not given in advance, then the event is not sanctioned by OSSAA, and participants 
in the camp will not be covered by any catastrophic injury insurance obtained by OSSAA. 
4. A member school may not conduct a camp or allow a camp to be conducted on school 
property and/or in school facilities, which is limited, or which provides preferential treatment 
to, certain student-athletes or to students from certain schools, or which restricts participation on 
an "invitation-only" basis. 
5. The school, or a booster club or organization associated with the school, may pay fees and 
expenses of the school team to attend a team camp, provided that all members of the school 
team have been invited to attend, and fees and expenses are paid for team members on an equal 
basis. Any monies coming from a booster club or organization for this purpose must be 
contributed to the school and distributed from a school account to pay these fees and expenses. 
Neither the school, nor any booster club or organization associated with the school, may pay 
fees and/or expenses for students to attend an individual camp. The school may allow school-
owned vehicles to be used to transport students enrolled at the school to an individual camp 
located in Oklahoma or a bordering state, and pay the cost of fuel for those vehicles, but the 
school otherwise may not pay for transportation expenses for students to attend an individual 
camp. 
6. A member school conducting a camp or allowing a camp to be conducted on school property 
and/or in school facilities, must provide OSSAA, upon request, a list identifying students and 
personnel participating in the camp. 
7. The school and/or school personnel may be penalized for any violations of these policies. If a 
booster club or organization associated with a school violates any of these policies, then the 
school may be required to end or restrict the involvement of that club or organization in school 
activities. 
 
CAMP QUESTIONS AND ANSWERS 
1. Can a Booster Club pay for the school’s team to attend a team camp? 
Answer: Yes, but any monies from a Booster Club must be contributed to and distributed from 
a school account, and all members of the school team must be provided the opportunity to 
attend the camp. 
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2. Can a booster club pay for students to attend individual camp? 
Answer: No. 
3. Can a school fund-raiser be held to pay for players to attend an individual camp? 
Answer: No 
4. Can the school provide transportation for a student(s) to attend individual camp? 
Answer: Yes, the school may allow school-owned vehicles to be used to transport students 
enrolled at the school to an individual camp located in Oklahoma or a bordering state and pay 
the cost of fuel for those vehicles. (effective 4/16/14). 
5. Can discounts be given to school employees, including coaches, for their children to 
attend individual or team camps? 
Answer: Yes, as long as the discount is available to all school employees. 
6. Can a member school that is sponsoring or providing facilities for an individual or team 
camp allow fees to be discounted for students who are financially unable to afford the 
fees? 
Answer: Any such discount must be based on an objective measure of financial means applied 
equally for all participants. For example, a discount could be offered to all children who 
demonstrate they qualify for free or reduced lunches where they regularly attend school. 
7. Can a member school sponsoring or providing facilities for an individual or team camp 
allow an additional discount to a family with multiple children participating in the camp? 
Answer: Yes, as long as the discount is equally available to all families. 
8. Does a member school sponsoring or providing facilities for an individual or team camp 
have to obtain OSSAA's sanction for the camp? 
Answer: No. Regardless of whether a camp is sanctioned by OSSAA or not, all member 
schools and their students in grades 7-12 participating in the camp must still comply with 
OSSAA rules and policies concerning such camps. In addition, students in grades 7-12 
attending a camp sanctioned by OSSAA receive insurance coverage through OSSAA 
for catastrophic injury while participating at the camp. This coverage does not apply if the camp 
is not sanctioned by OSSAA. 
9. If a member school is allowing its facilities to be used by others who have no connection 
or affiliation with the school, does the camp still have to comply with all OSSAA rules and 
policies concerning camps? 
Answer: Yes, if a camp is being conducted at your school's facilities, entirely or in part, then 
the school is responsible for making sure that the camp is conducted in compliance with 
OSSAA rules and policies concerning camps. 
10. Can a student attend an individual camp during the school year? 
Answer: Yes, with permission from their respective school, a student may attend an individual 
camp during the school year as long as the camp is not being conducted at an OSSAA member 
school. 
11. Can a student who has not yet enrolled at our school attend a team camp with our 
school team? 
Answer: No. A student must have at least pre-enrolled to attend your school in the next 
semester before that student is permitted to attend a team camp with your school's team. 
12. Can a non-family member pay for or help pay a student's fees for an individual or 
team camp? 
Answer: No. 
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13. Can a family member outside a student's immediate family (i.e., a grandparent or 
aunt) pay or help pay a student's fees for an individual or team camp? 
Answer: Yes. 
14. Can a coach provide services at a camp in exchange for a waiver on fees for the coach's 
children to participate in the camp? 
Answer: No. 
15. If a member school does not offer team athletics at the 7th grade level, do 7th graders 
from that school still need to comply with OSSAA rules and policies concerning camps? 
Answer: Yes. For example, a 7th grade student from that school would not be permitted to 
participate in a summer football camp after July 15. 
 
XII. OFF SEASON TRY-OUTS 
 
Only students in grades 8-11 attending school in the district for which the try-out is held may be 
permitted to participate in a try-out. Try-outs should only be conducted for the purpose of the 
selection of a school team and may not be used for practice time. Each day of the try-out may 
be up to 2 hours in length. No off-season try-out will be approved for more than three days, and 
all sessions of the try-out must conclude by 9 p.m. A record of all try-outs should be kept on file 
at the member school. The OSSAA reserves the right to request try-out forms from a member 
school.  
Exception: Cheerleading is exempt from the try-out Policy. 
 
SUMMERTIME DEAD PERIOD 
 
XII. SUMMERTIME DEAD PERIOD 
The dead period will occur during the week in July that includes the 4th of July each year. The 
dead period will be nine (9) days in length and begin the weekend preceding or including the 
4th of July and the weekend following the 4th of July. Secondary-level students enrolled or pre-
enrolled at a member school may not use any member school’s athletic facilities during the dead 
period in connection with any athletic activity governed by the OSSAA. Member school 
coaches, assistant coaches and sponsors may not have any contact with secondary-level enrolled 
or pre-enrolled students in that member school in any athletic activity governed by the OSSAA 
for the purpose of coaching, training, or instructing. Summertime policies, including beginning 
and end of season restrictions, can be found in OSSAA Board Policy XI in the Administrator’s 
Handbook. Violations of the summertime dead period policy will result in the coach or sponsor 
being suspended from the first half of the regular season in that athletic activity. School 
personnel not designated as a coach or sponsor in violation of the summertime dead period 
policy will result in the head coach being suspended from the first half of the regular season in 
that activity. 
 
SUMMERTIME DEAD PERIOD QUESTIONS AND ANSWERS 
 
1. How do I know when the dead period begins and ends each year? 
Answer: The dead period will be nine (9) days in length and begin the weekend preceding or 
including the 4th of July and the weekend following the 4th of July. 
 
2. Does the Summertime Dead Period Policy cover non-athletic activities? 
Answer: No, the Summertime Dead Period Policy only applies to athletic activities that are 
governed by the OSSAA. 
 
3. Can a coach and a player have any contact during the Summertime Dead Period? 
 
Answer: No, contact between coaches, assistant coaches and sponsors with enrolled or pre-
enrolled students for the purpose of coaching, teaching, training, or instructing is prohibited. 
 
4. Can a student participate without the member school coach at member school facilities 
in an athletic activity during the Summertime Dead Period? 
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Answer: No, school athletic facilities may not be used by enrolled or pre-enrolled students 
during the dead period in connection with any athletic activity governed by the OSSAA. 
 
5. Can a member school coach use member school facilities to train, coach or instruct 
secondary-level students during the Dead Period? 
 
Answer: No, the policy prohibits the use of member school facilities during the Dead Period for 
the purpose of coaching, teaching, training, or instructing. Field maintenance is not prohibited 
by the policy. 
 
6. Does the Summertime Dead Period Policy prohibit participation in a National level 
tournament during the dead period? 
 
Answer: No, the coach and any enrolled or pre-enrolled students who have qualified earlier in 
the summer for a national level tournament may participate in that tournament. 
 
 

 
REQUIRED COURSE WORK FOR ALL COACHES OF ATHLETIC ACTIVITIES 
 
On an annual basis, all athletic coaches are required to view A Guide to Heat Acclimatization 
and Heat Illness Prevention, Concussion in Sports, and Sudden Cardiac Arrest, at 
www.NFHSLearn.com. A certificate of completion shall be kept on file for each coach at the 
member school. Schools are responsible for implementing a system to make sure their 
coaches are in compliance with the regulation. All coaches must be in compliance with State 
Statute. 
 
ADDITIONAL REQUIRED COURSE WORK FOR FIRST YEAR AND VOLUNTEER 
COACHES 
The OSSAA Board of Directors authorized the implementation of a Coaches Education 
Program. All first-year athletic coaches and any adjunct/volunteer athletic personnel will be 
required to complete the NFHS Fundamentals of Coaching course prior to their participation 
as a coach in any OSSAA regular season contest. The course is available online at 
www.NFHSLearn.com. 
 
REQUIRED COURSE WORK FOR CHEER COACHES 
All cheer coaches will be required to complete the AACCA safety course. The AACCA 
course must be completed before allowing cheer squads to participate in any activity where 
stunting is involved. The AACCA certification is good for a period of four years. The course 
is available online at www.AACCA.org or www.NFHSLearn.com. On an annual basis, all 
cheer coaches are also required to view A Guide to Heat Acclimatization and Heat Illness 
Prevention, Concussion in Sports, and Sudden Cardiac Arrest, at www.NFHSLearn.com. A 
certificate of completion shall be kept on file for each coach at the member school. Schools 
are responsible for implementing a system to make sure their coaches are in compliance with 
the regulation. All coaches must be in compliance with State Statute. 
 
 
 
 
 
 
 

http://www.nfhslearn.com/
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REQUIRED FOR ALL ATHLETIC COACHES: CARE AND PREVENTION OF 
ATHLETIC INJURIES 
As required by Oklahoma State Department of Education rules, this course is required for all 
coaches in the care and prevention of athletic injuries. 
COURSE AVAILABILITY 
The course is currently available through some Universities, a Certified Athletic Trainer 
licensed by the Oklahoma State board of Medical Examiners, through an online course at 
NFHSLearn.com. The approved course is not intended to satisfy the annual requirement for 
athletic coaches to undergo concussion training provided by the CDC, the NFHS or a 
comparable program or resource, as required by 70 O.S. § 24-155. Further, the course 
described herein is not intended to satisfy the annual requirements of the Chase Morris 
Sudden Cardiac Arrest Prevention Act, at 70 O.S. § 24-156. EMT training / certification will 
not suffice for meeting this requirement. Medical Doctoral Degree / Licensure will suffice for 
meeting this requirement. If taken at a University or from a Certified Athletic Trainer licensed 
in the State of Oklahoma, participants will complete twenty-five (25) hours (or semester 
course equivalent) of course instruction. A unit-based instructional approach shall 
be utilized. If taken online at NFHSLearn.com, the course must be completed and a score of 
80% or greater achieved on the certification exam. Should less than 80% be achieved, the 
coach will be directed to a results page for continued review. Certification will not be granted 
until a score 80% or better is attained. Separate taping and wrapping instruction will be done 
through an online video, and a written exam will be administered at the end of the 
instructional video. Each participant must demonstrate competency through practical lab or 
the online 
examination based on standard practices within the athletic training profession in injury 
assessment, taping, and wrapping skills. 

 
 

COACHING CLINICS 
 
 

1. Coaches are encouraged to join and support the Oklahoma Coaches Association and 
the association of their sport. 
2. Advance payments to coaches for clinics cannot be given, therefore, when clinics are 
attended the receipts for expenses such as meals, room, registration fees, etc., must be 
turned in to the athletic director’s office for the reimbursements to be paid. 
3. If coaches wish to attend a clinic each year, it is suggested that the Oklahoma 
Coaches Association clinic be attended. 
4. Clinic expenses for all coaches will be paid when held in Tulsa or OKC but will not 
exceed a total of $150.00.  This includes registration. 
5. Other clinics may be attended if pre-approved by the athletic director and the coach’s 
principal.  If class time is going to be missed, a request should be made to the principal at 
least 10 days prior to the time the coach plans to be gone. Coaches are responsible for 
making sure proper classroom material is provided to assist the substitute teacher covering 
their class. 
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    PURCHASING EQUIPMENT AND SUPPLIES 
 
 

1. Each sport will have a budget to operate a program.   Head coaches will adhere to 
that budget.  The athletic director will approve all budgets and make necessary 
adjustments to keep individual sport budgets within the total budget of the department and 
to assure all sports receive fair appropriation. 
2. No equipment or supplies will be purchased without pre-approval of the athletic director. 
The athletic department can only pay bills for a pre-approved purchase order.  Bills 
received without a pre-approved purchase order will not be paid.  Each coach will submit 
their purchase request form and wait for a purchase order number before ordering any items 
from vendors. 
3. The athletic facilitator/coordinator or coach may order the equipment and supplies 
after above procedures are followed. 
4. Upon receiving equipment, the invoice must be checked to determine if the order is 
complete.  The athletic department must be notified if an order is not complete.  Once the 
entire order has been received, the original invoice should be sent to the Athletic 
Department so the bill can be paid in a timely manner. 
5. The district is currently under contract with BSN Sporting Goods and is our 
preferred vendor. If purchasing with BSN other bids or price quotes are not required.
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EQUIPMENT 
 

 

1. Each head coach is to inventory his/her equipment and supplies and turn the inventory 
into the athletic director no later than two weeks after the close of his/her regular season. 
2. Each head coach is responsible for developing and supervising sound policies for the 
care, maintenance, and storage of equipment and supplies within their sport. 
3. Athletes are responsible for equipment checked out to them. Coaches must inform 
athletes that they must pay for lost equipment. 
4. The athletic director, facilitator, and coach must assess equipment that is obsolete 
and requires disposal. 

 
 

MAINTENANCE 
 

 

The head coach and other staff members are responsible for his/her facilities. 
Areas of responsibility 
1. Cleanliness of the facility. 
2. Safety of the facility (weekly check to make sure the facility is safe for participants and 

fans). 
3. Instill pride in his/her athletes to take care of facility. 
4. Do not allow anyone to abuse facility. 
5. Report to the site athletic facilitator by email of any work needed. Any work that 

involves safety or need for immediate assistance should be called into the district athletic 
office as soon as possible and followed by the proper paperwork. 
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CONFLICTS BETWEEN ACTIVITIES 
 
 

Students participating in two or more school-sponsored activities will have conflicts from 
time to time with contests scheduled at the same time. We will follow the policies listed 
below to settle those conflicts: 
1. Conference, district or state contests will prevail in all conflicts and the two sponsors 
shall get together to work this out. 
2. If there is a conflict in the above policy, the athletic facilitator/coordinator, the principal 
and the student will try to come to an agreement that would be in the best interest of the 
student involved. If an agreement cannot be reached, the student must make the decision and 
the student must not be penalized in any manner for the choice made. 

 
 
 

EMPLOYMENT POLICY 
 
 

1. The Athletic Director and/or committee members will recommend to the 
Superintendent individuals to fill Board approved coaching positions. 
2. Each coach employed by the Moore School District must maintain an acceptable 
performance record. Recommendation of coaching personnel for reemployment will be 
dependent on the mutual agreement of both the principal and the athletic director. 
3. Tutor Coaches (Lay Coaches) must reapply yearly. 

 
 
 
                                             HEALTH AND SAFETY PROVISIONS  
 
   

A. PRECAUTIONS AGAINST TRANSMISSION OF BLOOD-BORNE 
PATHOGENS 

 
 

The proper handling of body fluid spills should be a concern of teachers, coaches, officials 
and student-athletes. All concerned individuals must be aware that any time there i s  blood 
and/or other body fluids present, there is the possibility of an infectious disease being 
transmitted. However, this possibility can be reduced if a few common sense precautions 
are observed. 
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Sports Medicine 

 
1. No student shall be eligible to represent his/her school until they have on file with the 

school a physical examination and parental consent certificate approved by the OSSAA; 
all athletes must be in GREEN on RankOne before participating in athletics. 

2. Enter your teams’ schedules in RankOne as soon as they are finalized. 
3. Coaches must ensure that all rosters in RankOne match rosters in Infinite Campus; if an 

athlete is on a sport’s IC roster, but not RankOne, make sure they are added ASAP so 
that you can make sure that all your athletes have the correct paperwork on file. 

4. Accurate RankOne rosters and completed online forms are of the utmost importance so 
that coaches can access athlete info in the event of an emergency resulting in 
admittance into a hospital.  

5. All athletes must either apply for school insurance or have an insurance release form 
signed by his/her parents stating that they have other insurance or that they will not hold 
the school responsible for any medical bills incurred because of athletic injury.  

6. In the event of an injury to a player, it is the responsibility of the coach to report that  
injury to the certified Athletic Trainer(s) (ATC) on staff; the Athletic Trainer(s) (ATC) 
will contact the parent(s)/guardian(s)  of that athlete and will be the contact person for 
the athlete, parent(s)/guardian(s) throughout the recovery process. ALL Doctor’s notes 
or clearances must be submitted to the Athletic Trainer(s) before the athlete may return 
to play; ALL Doctor’s notes or clearances will be added to the athlete’s RankOne profile. 

7. If an Athletic Trainer is not present at the time of injury, the coach will complete an 
accident report on all injuries and submit it to the Athletic Trainer(s) and their site 
Athletic Facilitator, so that it can be added to the athlete’s RankOne profile and kept on 
file for one year. If an Athletic Trainer is present at the time of injury, an injury report 
will be submitted via RankOne; the MPS Athletic Department, the site AF, and site Head 
Principal will receive notification of the injury report ASAP!  

8. Coaches will stress to their athletes the importance of safety and the potential for injuries 
if techniques, skills, etc. are not performed properly. 

9. Coaches should supervise dressing/shower facilities to prevent unnecessary injury due to 
horse play; Coaches will not give permission to athletes to use any facilities without 
supervision.  

10. Athletic Trainers will assess injuries no matter how slight; A member of the coaching 
staff will accompany the athlete to the Athletic Training Room for all initial injury 
assessments; coaches will not assess injuries unless qualified to do so under state law.  

11. The coaching staff will stress to parents the importance of consulting the Athletic 
Trainer(s) before sending an athlete to the doctor; unless it is an emergency. 

12. Injured athletes are expected to report to the Athletic Training Room to complete 
treatment/rehab when scheduled; & are expected to attend practice daily, while injured. 

13. Be prepared for inclement weather, as it may affect practices and games. Refer to the 
Inclement Weather section of the Emergency Action Plan (on file with your site AT).  

14. Communicate with the Athletic Trainer(s) regarding practice times, departure times for 
away games, start times for tournaments, all schedule changes and contests ASAP! 

15. Refer to your site Athletic Trainer(s) for a copy of your site-specific Sports Medicine 
Policies and Procedures Manual, as well as your site-specific Athletics Emergency 
Action Plans. 



19 
 

 
 

ATHLETIC TRAINERS 
 

1) Athletic Trainer(s) are highly qualified, nationally certified and state licensed, sports medicine   
     professionals who are trained in the prevention, recognition, evaluation, management and   
     rehabilitation of sports related injuries and illnesses. 
 
2) The Athletic Trainer(s) at Moore Public Schools are responsible for the athletic health and  
     well-being of all junior high and high school level athletes, who are participating in sports  
     that are sanctioned by the district. As such, the Athletic Trainer(s) on staff will follow all state  
     laws, district policies, and best-practices set forth by the National Athletic Trainer’s  
     Association, when evaluating and treating injured athletes. 
 
3) All injuries, no matter how minor they may be perceived by the coaching staff, must be  
    reported to the Athletic Trainer(s) immediately. 
 
4) The Athletic Trainer(s) are responsible for beginning and ending the sports med process when  
    an athlete is injured; if the Athletic Trainer(s) do not have clearance from another qualified  
    medical professional to permit an injured/ill athlete to return to sports, it is at the Athletic  
    Trainer(s) discretion to permit them. 
 
5) Moore Public Schools recognizes Certified and Licensed Athletic Trainers, MDs, DOs, Nurse  
    Practitioners, and Physicians Assistants as qualified medical professionals who are able to  
    medically release and permit athletes to participate in athletics; and to assess, evaluate,  
    diagnose and release an athlete from an injury or illness. 
 
 
      

Sports Medicine Policies 
 

The MPS Concussion Management Protocol, Heat Illness Prevention Policy, Inclement Weather 
policy, and site-specific Emergency Action Plans are available through your site Athletic 
Trainer.  
 
It is the responsibility of each member of the athletic department to have a functional, working 
knowledge of these policies. The Sports Medicine Policies are written in compliance with 
Oklahoma State Laws, OSSAA Rules, NFHS rules/guidelines, and with NATA best practices in 
mind. 
 
Head Coaches are to ensure that their site Athletic Training staff is able to speak at parent 
information meetings, and booster club meetings; so that all parents and athletes are able to meet 
and ask questions of the Athletic Training staff. 
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EXTREME HEAT POLICY 
 
 

The OSSAA recognizes that heat related illness is the leading cause of preventable death in 
high school students participating in activities. The Board adopted the following policies: 

 
 
Acclimatization Period: Whenever students are participating in an environment in which 
the temperature cannot be controlled there should be acclimatization period. The 
acclimatization period is defined as the first 14 days of participation beginning with the 
first date of practice in that sport or activity, or the first date a participant begins practice, 
whichever is later. Any speed, strength, or conditioning programs shall not be considered a 
part of the acclimatization period. All students participating in athletics or activities, 
including those who arrive to preseason practice after the first day of practice, are required to 
follow the guidelines of the first days of the acclimatization period. 

 

 
All athletic coaches and marching band directors are required to view A Guide to Heat 
Acclimatization and Heat Illness Prevention at www.nfhslearn.com, annually.  A certificate 
of completion shall be kept on file for each coach or marching band director at the member 
school. 

 
 
A. Football 

(Mandates) 
 
1. Preseason practice shall be limited to 2 ½ hours per session with a minimum of one 
hour between practice sessions. No more than 5 hours of practice per 24-hour period will be 
allowed. There will be no physical activity during the one-hour rest period. Any time a 
coach is present during football practice, the time will count toward the maximum 5 hours, 
with the exception of strength training. 

 
2. If a practice session is interrupted by inclement weather or heat restrictions, and it is 
required the session be divided for the good of the student-athlete’s welfare as long as the 
total practice time does not exceed 2 ½ hours. 

 
3. When multiple practices are conducted in the same day, it is required that either practice 
not exceed 2½ hours in length and students not participate in more than five total hours of 
practice activities, including walk-through sessions. Warm-up, stretching, cool down and 
conditioning activities are included as part of the practice time. Practices should be separated 
by at least one hour, where there is no physical activity between the end of the first practice 
and the beginning of the second practice. 

http://www.nfhslearn.com/
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4. Immediately prior to any practice, coaches are required to use a smart-phone APP, or 
other mechanism or program to get heat index, such as CoachSmart or the OSHA APP. 
There are also programs available on the Internet, such as AccuWeather, or Weather.com. 
These programs are free and can be used on any smart-phone, tablet, or computer. A chart 
outlining recommendations for making concessions for extreme heat is available on the 
OSSAA website; Schools must develop their own form to record the heat index each practice 
session. 

 
5. All practices must be held under the supervision of a coach employed by the school. 

 
6. Practices must always be conducted with an open water policy. 

 
7. Cooling stations shall be made available for the athletes (buckets of cool water, wet 
towels, sponges, etc.) 

 
8. Each program shall have a heat related emergency plan on hand at all times. 

 
B. Guidelines for Outdoor Activities: 

 
1. Athletic Coaches or marching band directors should use a smart-phone APP, or other 
mechanism or program to get heat index, such as or the OSHA APP. There are also programs 
available on the Internet, such as AccuWeather, or Weather.com. These programs are free 
and can be used on any smart-phone, tablet, or computer. A chart outlining recommendations 
for making concessions for extreme heat is available on the OSSAA website. Schools must 
develop their own form to record the heat index each practice session. 

 
2. All practices should be held under the supervision of a coach, director, or sponsor   
employed by the school. 

 
3. Practices should always be conducted with an open water policy. 

 
4. Each program should have a heat related emergency plan on hand at all times. 

 
5. Preseason practice should be avoided if possible, between the hours of 12 p.m. and  

6 p.m. 
 
6. Parents and students should be educated on the importance of hydration during extreme 

heat conditions. 
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7. Cooling stations should be made available when possible (buckets of cool water, wet 
towels, sponges, etc.) 

 
8. Equipment should be removed for conditioning. 

 
 

CONCUSSION POLICY 
 

Please refer to Board Policy 2285 as well as the concussion forms linked in the back 
of this handbook. 

 
 
 

POST-CONCUSSION RETURN TO ACADEMICS GUIDELINES 
 

Purpose 
A student’s best chance of full recovery from a concussion involves two critical components: 
cognitive and physical rest. Continued research has focused on the fact that cognitive rest is 
essential to the quick resolution of concussion symptoms. Cognitive stimulation includes: 
driving, video games, computers, text messaging, cell phone use, loud and/or bright 
environments, television, reading and studying; these must be limited, and in most cases, 
completely avoided. Physical activity such as physical education, sports activities, and 
strength or cardiovascular conditioning must be regulated or avoided while recovering from a 
concussion. 

 
Points of Emphasis: 
It is important to note that the recovery from a concussion is a very individualized process. 
Caution must be taken not to compare students with concussions as they progress through the 
recovery process. The information below is provided to teachers, parents and students as a 
guide to assist with concussion recovery: 

● For the academic protocol to be initiated the student must be 
evaluated by a health care professional (MD, DO, or ATC) and documentation 
must be provided to the school. 

 

 
● For every day the student is within Stages 1-3, it is recommended 

that they be granted the same number of days to complete missed academic 
work. 

 
● The student should be granted adequate time to complete missed 

academic work based on the amount of time needed for complete recovery. 
 

 
● The teacher has the right to assign the student a grade of 

incomplete (I) for the nine weeks, semester, or final grade 
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● It is important that once the student has returned to school that 
they report to the athletic trainer daily in order to monitor symptoms as well as 
to determine progression to the next stage within the return to academics 
guidelines (per the MPS concussion management protocol). 

 

 
● As the student’s recovery progresses through Stages 1-3, teachers 

should be prepared to apply “mastery learning” criteria within their subject 
matter. By identifying essential academic work, the student’s recovery will be 
aided by reducing anxiety levels related to the perceived volume of work that 
will be required once they are medically cleared to resume a full academic load. 

 
 
When the student is evaluated by a physician, it is suggested that this information is shared 
with the physician during the initial visit. 

 
Suggested Four Stage Progression to Full Return to Activity 
 
Stage 1: No school attendance, emphasize cognitive and physical rest  
- Characteristics 

o Severe symptoms at rest (rated at 3+ on the MPS Concussion Symptom Sheet) 
o Abnormal ImPACT results (The ImPACT Test is a computerized 

neurocognitive test which, along with a variety of other tests, is used to help determine 
neurocognitive function) 

o Symptoms may include but are not limited to: 
● Headache, dizziness, nausea, confusion, irritability, etc. 
● Students may be sensitive to light and noise 
● Students may complain of intense and continuous/frequent 

headaches 
● Students may not be able to read for more than 10 minutes 

without an increase in symptoms 
● Provide student with copies of class notes (teacher or student 

generated) 
● No tests, quizzes or homework 

*Progress to stage 2 when: 
o Decreased sensitivity to light or noise 
o Decreased intensity and frequency of headaches 
o Ability to do light reading for 10 minutes without increased symptoms 

*If the student remains in Stage 1 longer than 2 weeks it may be necessary to schedule a 
conference with all teachers, the counselor, and the student’s parents in order to discuss 
impact on school performance. 
*It is important that once the student has returned to school that they report to the athletic 
trainer daily in order to monitor symptoms (MPS Concussion Symptom sheet) to determine 
progression to the next stage within the return to academics guidelines.
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Stage 2: Option for modified daily class schedule  
-Characteristics 

o Mild symptoms at rest (3- on the MPS Concussion Symptom sheet), increasing 
with physical and mental activity 

o Abnormal ImPACT scores 
Example: First day may be afternoon classes and the next day morning classes, repeat as 
symptoms warrant 

o Option: Reduce weight of backpack or provide second set of textbooks: 
arranged by counselor 

o Option: Obtain a “five-minute pass” from the Athletic Trainer, in order to avoid 
noisy, crowded hallways between class periods: arranged by Athletic Trainer 

● Wear sunglasses when viewing Smart Boards, as needed 
● No tests, quizzes, daily work or homework 
● Provide student with copies of class notes (teacher or student generated) 
● Excused from physical education classes and/or sports activities 
● Report daily to athletic trainer 

*Progress to stage 3 when: 
o Each of the student’s classes have been attended at least once 
o School activity does not increase symptoms 
o Overall symptoms continue to decrease 

 
Stage 3: Full day of school  
- Characteristics 

o Symptom free at rest 
o Mild to moderate symptoms with mental and physical activity (3- on the MPS 

Concussion Symptom sheet) 
o No tests, homework, or quizzes 
o Student may be given in class assignments/daily work, but they should not 

be graded 
o Provide student with copies of class notes (teacher or student generated) 

Option: Reduce weight of pack back or provide second set of textbooks: arranged by 
counselor 
Option: Obtain a “five-minute pass” from the Athletic Trainer in order to avoid noisy, 
crowded hallways between class periods 

o Excused from physical education classes and/or sports activities 
o Report daily to athletic trainer 

 

*Progress to stage 4 when: 
o Symptom free with mental and physical activity 
o Student should report any return of symptoms with mental or physical activity 
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o ImPACT scores have normalized and/or symptoms have resolved completely 
● The ImPACT Test is a computerized neurocognitive test which, along 

with a variety of other tests, is used to help determine neurocognitive function 
o ImPACT testing will be used to help monitor the recovery process for student- 

      athletes when appropriate 
 
*If the student is not able to progress past stage 3 after an extended period of time, where it is 
unlikely the student will be able to make up required work, the counselor and teachers may 
discuss with the student and their parents, possible class withdrawal, home bound, class load 
modification, and/or Section 504 plan 

 
Stage 4: Full academic load and Return to play protocol  

o Resumption of current academic responsibilities once ImPACT scores have 
normalized and/or symptoms have resolved completely as determined by the 
appropriate health care professional 

o In cooperation with guidance counselor and teachers, create plan for possible 
modification and the gradual completion of missed tests, quizzes, and homework 

o Teacher has the discretion to apply “mastery learning” criteria for their subject 
matter 

o Students are not required to makeup missed Physical Education classes due to a 
concussion 

o Gradual resumption of physical activity 
o Students will return to Physical Education classes and will spend a minimum of 

 
 

2 days with modified activity directed by the athletic trainer 
o MPS athletes will follow the Return to Play protocol found on the MPS website 

under the direction of the athletic trainer 
 
 
If you have additional questions please contact the student’s counselor, the school nurse 
or the athletic trainers. 

 
 

LETTERING AND REQUIREMENTS 
 

There are general and specific standards to be met for an athlete to earn a letter from 
Moore Schools. 
1. General standard: (must be met by all athletes) 

A. The participant must maintain sportsmanship, training methods, and regular 
attendance at practice sessions. 

B. Athletes must participate for the entire season unless excused by the coach. 
C. Athletes must meet school and state requirements in academic work and school 

attendance. 
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2. Specific standards: (to be determined by each head coach) 
Each head coach should have his/her lettering requirements in writing and have a copy on 
file in the athletic facilitator/coordinator’s office. 

 
 
 

LETTERING AWARDS 
 
 

The following awards are provided to our athletes. 
1. High School: 

A. Varsity letter – chenille letter will be awarded to athletes who letter on any 
varsity or the first time only. 

B. Certificates – athletes will receive a certificate each year they letter. 
C. Special awards – each sport and the athletic department will provide special 

awards for outstanding performance. 
2. Junior High: 

Each athlete will receive a certificate for each sport in which they participate. 
 
 
 

BOOSTER CLUBS 
 
 

The head varsity coach is responsible for controlling and advising his/her booster club. 
Boosters are generally non-school personnel, who donate their time and energies on behalf 
of the athletic program. All booster clubs must be sanctioned annually with the finance 
office of Moore Public Schools. 

 
 

ATHLETIC FACILITIES 
 
 

Please refer to Board Policy 4160 
 

 
 

HOMECOMING PROCEDURES 
 
 

1. Guidelines: In selecting a queen and her court, choose someone who will represent your 
sport with dignity. A queen candidate cannot be selected if she was crowned for another 
sport/club during the current year. Candidates, attendants, and escorts must submit a 
typewritten paragraph about themselves to the cheer /pom sponsors or designated personnel, 
at least three days prior to the homecoming activities. Information should include name, 
grade in school, parents’/guardians’ name, and involvement in extracurricular activities. The 
queen will be selected from senior candidates chosen by the team members. The election 
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is to take place at least 3 weeks prior to homecoming i f  possible. The queen’s court 
will consist of 3 senior candidates, 2 junior attendants, 2 sophomore attendants, and 2 
freshman attendants plus their escorts. The athletic facilitator and the head coach will 
conduct the election. 
2. Flowers: The Site Facilitator will be responsible for all flowers for the queen and her 
court along with delegating the responsibilities of arranging for the platform, crown, and 
decorations. 
3. Reception: The booster club for each sport with a homecoming will be responsible for 
the arrangements. Booster clubs are to coordinate their plans with the cheer/pom sponsors 
and the site athletic facilitator. 

 
 
 
                                           NCAA ELIGIBILITY REQUIREMENTS 

 
Please Click on the link below to access the NCAA Eligibility Guidelines  
 
 
 
http://fs.ncaa.org/Docs/eligibility_center/Student_Resources/IE_Brochure.pdf

http://fs.ncaa.org/Docs/eligibility_center/Student_Resources/IE_Brochure.pdf


28 
 

GENERAL INFORMATION/QUICK REFERENCE 
 

Coaches 
 
1. Coaches do not take your athletic and school problems to the lounge, coffee shop or home. 

Talk to your principal and/or athletic director about the problem. We should be able to 
solve our problems within the school system. 

2. There will be no mandatory practice sessions or games held in the Moore School District on   
Sunday or after 6:00 p.m. on Wednesday nights. There will be no mandatory practice sessions 
or games scheduled on legal holidays. 
3. Coaches are responsible to see that all new students are completely eligible before they are 
allowed to participate in any contest. All new students must be informed of the athletic rules 
and regulations. Coaches are responsible to see that all new students are completely eligible 
before they are allowed to participate in any contest. All new students must be informed of the 
athletic rules and regulations. 
4. Coaches should always arrive before their players at practice sessions and games; and should 
not leave until all players are gone. Coaches should make sure all facilities are locked and that 
all lights are turned out prior to leaving. 
5. Coaches are not to transport students in personal vehicles. 
6. Coaches should see as many sub varsity games as possible. 
7. Varsity head coach must be organized to the finest point so that every coach knows what is 
expected of him/her and what he/she is responsible for. 
8. Every coach is working under the supervision of the athletic facilitators/director. 
9. Every coach must be working for the same goals in athletics. 
10. Coaches are not to sell or purchase athletes anything unless money is deposited in the 
school’s activity fund with approval of the athletic director and a purchase order assigned for 
purchase. Give receipts for all money received. All fundraiser money and camp registration 
money must be receipted and deposited in school activity accounts. Any coaches found in 
violation may face termination from position. 
11. Coaches will not raise money for any project without the athletic director/building 
principal’s written approval. 
12. Coaches must advise athletes of all rules. All discipline problems must be firmly and 
consistently dealt with. 
13. Coaches are expected to set an example for the players in regard to their promptness, 
personal appearance and general conduct. Coaches will not use tobacco on the practice field, 
during a contest or in the presence of an athlete. The use of profanity by players and coaches is 
inconsistent with the philosophy of athletics and will not be tolerated. 
14. Coaches should dress professionally at all times and are expected to be dressed in a similar 
manner both at practices and contests. 
15. The head high school coach of each sport is responsible for his/her program grades 7-12. 



29 
 

16. Program and Assistant Coaching Assessments must be completed and turned in two (2) 
weeks after last contest. The Principal with input from the head coach is responsible for 
evaluating all assistants. The Principal, with input from the site facilitator, is responsible for 
evaluating head coaches. 
17. Coaches are expected to follow District and OSSAA rules and regulations. 
18. All coaches are expected to obtain their bus drivers licenses. Contact our district 
transportation department for needed information. 
19. If officials do not show up for an event report that to your facilitator and contact the 

commissioner who assigns the officials. The Head coach is responsible for talking to officials. 
20. There are many different types of passes that the Athletic Department works with. 

OCA/OSSAA passes available for all coaches and spouses. Student athletic passes are 
accepted at the sport in which they participate only. Free Moore Public Schools employee 
pass are available at Athletic District office. Family pass for Moore Public School employee 
are available at the Athletic District office for   $50.00. 

21. Tutor coaches need to obtain their CDL, which allows them to transport student-athletes. 
Tutor coaches can be registered with OCA. 

22. All coaches are required to meet the district requirements for Staff Development each year. 
23. Coaches and Athletic Facilitators should be familiar with all emergency procedures at their 
site. 
24. In dealing with the media coaches should choose their words carefully and use 
appropriate language and grammar when expressing themselves.  Coaches should never say 
anything negative about their opponent or the game officials.  Coaches should always try to 
project a positive image for Moore Public Schools and the program they represent. 
25. Coaches should only share school related announcements and information with students 
on social media. No personal information should be shared from Coaches to Students at any 
time on Social Media. 
26. When meeting with a student athlete, coaches are to have a witness in the room with them 
at all times. This witness can be an assistant coach, athletic facilitator or administrator. 
27. Meeting with Parents need to be made by appointment and should not take place on Game 

Day (before or after the game). Other student athletes are not to be discussed. Furthermore, 
strategy and play time issues are not to be discussed. Coaches should have a witness in the 
room with them at the time of the meeting. The witness can be an assistant coach, athletic 
facilitator or administrator. 

28. When a student is injured the coach or athletic trainer should make an attempt to notify the 
parent as soon as possible. In addition, the coach or athletic trainer must feel out a student 
Accident/Injury report as soon as possible. A copy of this form is linked in the back of this 
handbook.
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Student Athletes 
 

 

1. Athletes who quit or who are dismissed from a sport will not be allowed to practice with 
another sport until the current sport is over. It is the coach’s responsibility to make this rule 
known to his/her players. The only exception to this rule is by mutual consent of both coaches 
involved. This rule applies to the current school year and the current sports season. 
2. All athletes will be encouraged to participate in all sports in which they show any interest. 
They will not be restricted in any way to any one sport by a coach. 
3. The use of profanity by players and coaches is inconsistent with the philosophy of athletics 
and will not be tolerated. 
4. All discipline problems will be firmly and consistently dealt with. 
5. If a student loses his/her equipment he/she must pay for it. 

6.  Moore Public Schools promotes and encourages athletes to pursue multiple sports. 
Should an athlete face disciplinary action that results in removal from a team, that 
discipline is for the current school year shall not affect the succeeding school year. 
However, coaches do have the liberty in conjunction with the site athletic director and 
building principal to put stipulations on the athlete returning to a particular sport or 
program. These conditions will be presented to the parent/guardian and athlete in writing. 

7. The number of days allowed to miss school for extra-curricular activities is ten (10). This 
does not include qualified OSSAA play-off events. 
8. Under-class athletes at the junior high level will not participate on an upper-class team until 

all upper-class players at that level have had an opportunity to participate. 
9. Sophomore and junior varsity teams will be separate teams if the number of players and 
funding warrant two teams. 
10. All Student Athletes are expected to follow District and OSSAA rules and regulations. 
11. Eligibility: 
· All eligibility questions need to be referred to the district athletic director. 
· High school students must pass five (5) classes that count toward graduation to be eligible 
from semester to semester. 
· Jr. High students must pass five (5) classes each semester. Students who do not meet this 

requirement must sit out the first six (6) weeks of the following semester. 
· Transfer students must sit out per OSSAA and local regulations before participating unless 
they are approved otherwise. 
· Full-time virtual students shall not be permitted to participate in interscholastic activities and 
contests on behalf of member schools. A full-time virtual student is a student who is enrolled 
at a member school but receiving all instruction electronically at a location away from the 
member school’s facilities. Full-time virtual students will not be counted in the school’s ADM 
for classification purposes. 
12. There is no tolerance for hazing and/or initiations. Please Refer to Board Policies 7225 and 

7265 and student handbook for additional information. 



31 
 

13. There will be no tolerance for any type of harassment. Please refer to Board Policies 7225 
and 7265 and student handbook for additional information. 

14. All participants must have a current physical which are good for one (1) school year. 
Physical must be dated no earlier than May 1st of the preceding year in which the student is 
to participate and before the first day of practice in the participating sport. The High school 
trainers will arrange physical dates for each season. 

15. Social Media is a very popular form of communication. Students engaged in extracurricular 
activities are representing Moore Public Schools. Inappropriate photos or statements depicting 
hazing, sexual harassment, vandalism, stalking, underage drinking, illegal drug use or other 
inappropriate behavior will be subject to disciplinary action up to and including the possibility 
of dismissal from the team by the Head Coach or Director of Athletics. 

 
 

Finances 
 

 

1. Coaches are not to sell or purchase athletes anything unless money is deposited in the 
school’s activity fund with approval of the athletic director and a purchase order assigned 
for purchase. Give receipts for all money received. All fundraiser money and camp 
registration money must be receipted and deposited in school activity accounts. Any 
coaches found in violation may face termination from position. 
2. Coaches will not raise money for any project without the athletic 
director/building principal’s written approval. 
3. Coaches at no time will collect or hold any Booster Club Funds. 
4. Salesman will not be permitted to speak to athletes with the intention to entice the athletes 
to buy their product especially any type of performance supplements. We will not be a 
marketplace for products. 
5. All donations will be reported to the district athletic department (See Board policy 
#2160 for guidelines). 
6. Entry Fees must be turned in two (2) school days after attending an activity. 
Coaches must indicate what amount is to be paid. 
7. When dealing with fundraisers Coaches must get the Pre-approval form and this form must 
be submitted and approved prior to start of the fundraising event. Programs may conduct up 
to three (3) fundraisers per year. Any monies collected during the fundraiser should be turned 
in daily to the District Athletic Office.  
8. After receiving any merchandise, invoices should be submitted to the district athletic office 
as soon as possible.  
9. All purchases must be pre-approved by written request. No exceptions! 
10. All camps and clinics must be sanctioned by OSSAA. All camp monies must be 
deposited daily with the District Athletic Department.  

11. Each Coach is allotted $150.00 per year for Clinic Expenses. Pre-approval is needed before 
attending any clinic in which coaches plan to be reimbursed. Meal expenses are covered when 
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they occur outside the metro area. 
12. Trips within the district and state must be approved by athletic director and superintendent. 

Trips outside the state must be approved by the Board of Education. Anything requiring Board 
approval must be submitted at least one week prior to the board meeting date. 

 
Event Management/Facilities/Equipment 

 

 

1. School athletic equipment will not be given out to be used during the summer without the 
approval of the athletic director. Equipment is not to be used by outside groups. 
2. All coaches will be responsible for athletic facilities throughout the district. We must work 
together to protect our facilities. 
3. Coaches should always arrive before their players at practice sessions and games; and should 
not leave until all players are gone. Coaches should make sure all facilities are locked and that 
all lights are turned out prior to leaving. 
4. Keys to athletic facilities are not to be given to students or unauthorized personnel. 
5. If a student loses his/her equipment he/she must pay for it. 
6. Gym Rental: Refer to Board Policy 4160 
7. Facilitators/coordinators are responsible for consulting with officials and head coaches to 
make the proper decision in the event of bad weather. Special attention will be paid to 
lightning and severe weather. 
8. Emergency Procedures: Coaches and Athletic Facilitators should be familiar with all 
emergency procedures at their site. 
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Approved Fundraisers 
 

 
Admission to Miscellaneous Student Events 
Advertisements 
Air -Fresheners 
Athletic Camps 
Athletic Team 
• jog-a-thon 
• hit-a-thon 
• lift-a-thon 
Auditions 
Autograph Pages/plastic covers 
Backpacks 
Bachelor Auction 
Book Fairs 
Books/ Booklets/Agenda Books 
Brochures/Catalog items 
Buttons/Pins 
Calendars 
Candles 
Candy Sales 
Car Wash 
Carnival Games (Dunk Tank, Moonwalk, Slide, etc.) 
CD’s and Videos 
Championship Rings 
Concession Sales 
Contributions, Donations 
Costume Rental/Misc. Equipment Rental 
Coupon Books/Entertainment Books/Peelers 
Data Match 
Discount Cards 
Disposable Cameras 
Face Painting, Tattoos 
Flowers, Plants, etc. 
Glamour Shot Coupons 
Golf Tournaments 
Group Trips 
Headphones 
Holiday/Seasonal Items 
Homecoming Mums 
Items Constructed in Class 
Jewelry Sales 
Key Chains 
Kits 
Lanyards 
Magazine Sales 
Magnets 
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Membership Dues, Fees, & Registration 
Miscellaneous Clinic Fees 
Miscellaneous Food Item Sales 
Miscellaneous Musical Instruments 
Monogram Bricks 
Mouse Pads 
Mums/Garters 
Mugs, Cups, Glasses, Coasters 
Newspaper Sales 
Parking Decals/Permits 
Pens/Pencils/miscellaneous school supplies 
Photo Albums and Scrap Books 
Pizza Party & Pizza Kits 
Pledges 
Pom Poms 
Posters/Stickers 
Prom tickets/prom favors 
Scavenger Hunt 
School Pictures, Miscellaneous Pictures and Photos 
Senior Dinner/Breakfast 
Senior Salutes 
Sewing Kits/Patterns 
Singing Valentines and other misc. holiday or seasonal events 
Software 
Spirit Ribbons, Button Sales, Spirit Items, etc. 
Student ID 
Student Store Sales 
Stuffed Animals 
T-shirts, Sweatshirts, Shorts/Uniforms/ Misc. Clothing Items and 
accessories 
Talent Shows 
Tassels/Sashes/Cords 
Trip Fees 
Vending Machine Sales 
Work Shops 
Yard signs/Misc. signs 
Yearbook Sales 
Yo-Yo’s 
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MOORE PUBLIC SCHOOLS ATHLETIC DEPARTMENT ATHLETIC 

CAMP GUIDELINES 
 

 
 
1. All camps conducted by Moore Public Schools’ coaches are a representation of their 

school and sport. No personal camps or lessons will be permitted. 
2. All camps must be OSSAA sanctioned 
3. All camps must be approved by the site principal, site athletic director, and district 

athletic director. 
4. A camp operating cost form must be filled out and approved along with the permission 

form. 
5. All monies received through camps must be receipted and reconciled through the athletic 

department. 
6. All camps will follow the below guideline for money disbursement: 

 
 

10% To the district for facility use and utilities 
20% To the particular school sport program 
70% Operating costs (t-shirts, food, coaching disbursements) 
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MOORE PUBLIC 
 

SCHOOLS BOARD 
POLICIES 
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The Moore Public Schools Athletic Department is subject to all Moore Public Schools 

Board of Education Policies. Listed below are the policies most pertinent to the 

Athletic Department. Please click on this link to access all Moore Public Schools 

Board of Education Policies. 

http://www.boarddocs.com/ok/moore/board.nsf/Public 

 

 

 

 

 

 

 

 

 

 

 

http://www.boarddocs.com/ok/moore/board.nsf/Public
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1270 Non Discrimination 
2090 Health and Safety Program/Bloodborne Pathogens 
2095 First Aid 
2120 Travel and Reimbursement Policy 
2160 Donations/Gifts to the District 
2170 Drug and Alcohol Abuse Policy 
2285 Concussion/ Head Injuries/Sudden Cardiac Arrest 
4045 Depository of Funds 
4080 Gate Receipts and Admissions 
4085 Purchasing and Vendor Regulations  
4155 Fundraising Program  
4160 Use of School District Facilities 
5225 Professional Staff Extra Duty (Teachers) 
5305 OSSAA Compliance With Professional Standards and Procedures 
OSSAA Standards of Conduct For Athletic Events 
7140 Search of Students and Student Lockers/Desks 
7055 Eligibility for Participation in Activities 
7060 Attendance/Activities Policy 
7065 Public Performances by Students  
7070 Out of District Open Student Transfers 
 7075 In-District Student Transfers 
7080 Contests for Students 
 7100 Child Abuse Reporting Procedures 
7115 Discipline Policy  
7150 Policy on Dispensing Medication  
7185 Student Out of State Trips  
7225 Sexual Harassment Between Students  
7235 Student Residency Policy 
7245 Pre-Olympic Activity Program 
7265 Bullying Policy 
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OSSAA 

 
 
 
 
 
 
 

POLICIES 
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Oklahoma Secondary Schools Activity Association 
 
Moore Public School District is a member of the Oklahoma Secondary School Activities 
Association. All participants in the athletic program will strictly adhere to rules and 
regulations of this association. Please click the link below to view the 2020-2021 
OSSAA Rules: 
 
 

 
 
http://www.ossaa.com/Manual_BoardPolicies.aspx 
 
http://www.ossaa.com/Manual_Rules.aspx 
 
http://www.ossaa.com/Manual_Constitution.aspx 
 

 
 
 
 
 
  

http://www.ossaa.com/Manual_BoardPolicies.aspx
http://www.ossaa.com/Manual_Rules.aspx
http://www.ossaa.com/Manual_Constitution.aspx
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APPENDIX FORMS 
 
 

1. Heat Illness Policy 
 

2. Employee Accident Form 
 

3. Student Accident Report 
 
4. Rule 9 Verification Form 

 
5. 2021-2022  Moore Public Schools Calendar 

 
6. Application For Sanction of Summer Athletic Camp 

 
7. Out of State Travel With General Funds 
 
8. Out of State Travel With Student Activity Funds 
 
9. Time Sheet 

 
10. Certified Recommendation To Hire 

 
11. Certified Recommendation To Hire 

 
12. Resignation Form 

 
13. Reimbursement Form 

 
14. Equipment Liability Release Form 

 
15. Parent/Guardian/Family Member Pledge and Contact Protocol Form 

 
16. Riley Boatright Act  
 
17. Request for Extra Activities at Sporting Events 
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SUMMER PROGRAM INVOICE 
 

NAME_______________________   EMP. ID # _____________________________ 
 
ADDRESS/ CITY/STATE ZIP_______________________________________________ 
 
SCHOOL____________________   NO SCHOOL EMP SS# _______________________ 
NAME OF CAMP _______________________________________ 
DATE OF CAMP:      BEGINNING _____________________     END _________________ 
 
DATES WORKED    PER DAY 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
__________________   __________________ 
 

TOTAL AMOUNT DUE________________ 
 

CAMP DIRECTOR WILL UTILIZE 70% OF CAMP INCOME TO COMPLETE PAYROLL 

 
COACH SIGNATURE__________________________   DATE_____________ 
 
CAMP DIRECTOR  ____________________________  DATE______________ 
 
ATHLETIC DIRECTOR __________________________   DATE______________ 
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PROCEDURES FOR OUT -OF DISTRICT AND OUT-OF STATE TRAVEL 
 

Please be aware the travel requests must be submitted 30 days prior to traveling for in-state travel and 60- 
days for out-of -state travel per board policy.   All budget information must be filled in.  once the form is 
approved, no payment may be made from any funds not listed on the approved original form.  Hotel and 
flight reservations WILL NOT BE SECURED until your request has been approved.  Purchase orders MUST be 
in place prior to date of travel.  
 

1. Traveler provides travel and conference information to Purchasing Agent (PA) by email. 
 

2. PA will research airfare and lodging within a dollar range and send information to traveler by email.  
If traveler chooses a more expensive method of travel other than the source the PA finds, (i.e. 
traveler chooses to drive rather than fly and a fleet vehicle is not available for the trip date), 
traveler will only be reimbursed for gas purchased for the trip not the district mileage rate.  

 
3. The traveler completes and prints the Request to Attend Out-of- District Meeting form or Out-of-

State Trips for Student Activity form and give the completed for to his/her financial secretary for 
review.  (For out of state trip request only- for either yourself or with students to attend a 
workshop or event, a brochure or itinerary concerning the event or workshop MUST accompany 
the trip request.  The brochure/itinerary must show the title of the event/workshop is being held.  
Failure to send the brochure/itinerary with your trip request will delay the request from appearing 
on board agenda for the approval by the Board of Education.)  

 
4. The financial secretary at the school site reviews form, obtains principal signature and forwards 

forms to ASC Administrator (i.e. Secretary of Asst. Supt- Elementary Education, Secretary of Asst. 
Supt- Secondary Education or Secretary to Director of Athletics. 

 
5. Secretary gets administrator signature, PA and Superintendent signatures and puts the item on the 

board agenda if required.  After board approval (if required) the forms are forwarded to PA who 
will make lodging reservations. 

 
6. ASC/ Technology/CNO Director Secretaries obtains appropriate administrative signatures, place on 

board agenda if required and forward to PA for travel reservation. 
 

7. PA will confirm with traveler any airline or lodging reservations and forwards form to financial 
secretary along with district credit card information. 

 
8. The financial secretary will prepare requisition/s for travel.  Brochures/itinerary for 

event/workshops must be scanned into ALIO and attached to all requisitions to be processed into 
purchase orders (out of state AND out of district). 

 
9. OCAS Specialist will verify information and approve general fun requisitions to PA for purchase 

order. 
 

10. When travel has been completed, financial secretary processes purchase order and forwards the 
purchase order and receipts to Accounts Payable 
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PROCEDURES FOR OUT-OF-DISTRICT AND OUT-OF-STATE TRAVEL 
PAID WITH SCHOOL ACTIVITIES FUNDS 

 
 

1. COMPLETE THE REQUEST TO ATTEND OUT-OF-DISTRICT MEETING FOR ANY 
OUT-OF-STATE TRAVEL.  HEAD COACH SIGNS THE FORM, THE SITE ATHLETIC 
FACILITATOR SIGNS THE FORM AND THE SITE PRINCIPAL SIGNS THE FORM.  
ONCE ALL SITE SIGNATURES ARE IN PLACE, BRING THE FORM TO THE 
DISTRICT ATHLETIC DEPARTMENT FOR REVIEW. 

 
2. THE DISTRICT ATHLETIC FINANCIAL SECRETARY WILL REVIEW THE FORM FOR 

THE CORRECT DATA TO BE INCLUDED, (WHETHER IT BE PAID BY BOOSTER OR 
ATHLETIC FUNDS MUST BE LISTED ON THE FORM).  ONCE REVIEWED THE 
FORM IS APPROVED OR DENIED BY THE DISTRICT ATHLETIC DIRECTOR.  ONCE 
APPROVED THE FORM IS SENT TO THE SUPERINTENDENT FOR APPROVAL. 

  
3. UPON APPROVAL THE FORM IS INCLUDED IN THE BOARD AGENDA FOR THE 

NEXT UPCOMING BOARD MEETING. 
 

4. UPON APPROVAL BY THE BOARD OF EDUCATION COPIES OF APPROVAL ARE 
SENT TO THE HEAD COACH.  IF BOOSTER IS PAYING FOR THE OUT OF STATE 
TRIP THEN NO PURCHASE ORDERS ARE REQUIRED.  IF ATHLETIC 
DEPARTMENT IS PAYING FOR THE TRIP THEN A PURCHASE ORDER 
REQUISION IS REQUIRED ALONG WITH A LODGING LIST AND AN AGENDA OF 
THE ACTIVITY. 

 
5. ONCE APPROVED A COPYOF THE PURCHASE ORDER WILL BE GIVEN TO THE 

HEAD COACH. 
 

6. AFTER TRAVEL IS COMPLETED ALL RECEIPTS MUST BE TURNED IN TO THE 
DISTRICT ATHLETIC OFFICE FOR PROCESSING PAYMENT. 

 
7. THE OUT OF DISTRICT FORM IS NOT REQUIRED FOR SEASON/STATE 

TOURNAMENTS IN DIFFERENT AREAS OF THE STATE OF OKLAHOMA.  
ALTHOUGH THE SAME PROCESS FOR PAYMENTS IS IN PLACE FOR OVER 
NIGHT TOURNAMENT STAYS. 
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REIMBURSEMENT FOR USE OF PERSONAL AUTOMOBILE MILEAGE FORM 
 
 
 
EMPLOYEE’S NAME:_____________________________    DATE SUMBITTED___________________ 
 
 
POSITION:____________________________________        SCHOOL__________________________ 
 
                

DATE FROM TO NATURE OF BUSINESS MILEAGE TRIPS TOTAL 

       

       

       

       

       

        

       

       

       

       

       

       

       

 
 
 
EMPLOYEE SIGNATURE____________________________      TOTAL MILES______________ 
 
 
SUPERVISOR’S SIGNATURE _________________________ 
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GAME DAY BUS DRIVING TIME SHEET 
 
EMPLOYEE NAME________________________   EMPLOYEE ID#_________________ 

 
SCHOOL__________________________________        $20. PER TRIP 
 

DATE   DESTINATION    SPORT   AMOUNT PAID 
    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 
 
 
 
EMPLOYEE SIGNATURE_____________________________  TOTAL MILES_____________ 
 
SUPERVISOR’S SIGNATURE___________________________ 
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REQUEST FOR EXTRA ACTIVITIES AT SPORTING EVENTS 
 

 
SPORTING EVENT(S): _____________________________________    DATE(S) OF EVENT: ___________ 
 
 
ORGANIZATION MAKING REQUEST: _____________________________________________________ 
 
CONTACT PERSON: _________________________________ DAYTIME PHONE: _______________________ 
 
 
DESCRIPTION OF REQUEST: (Give full details as to what you want to do) 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
I understand that my organization will be responsible for all set-up and clean-up of the area 
That we may use.  I also understand that Moore Public Schools or the Athletic Office is not liable in any way  
For our activity.  We agree to follow all rules and regulations for the use of school facilities as established in  
Adopted Board policy. 
 
 
 
SIGNED:___________________________________ DATE:__________________________ 
 
 
 
APPROVED:________________________________DATE:____________________________ 
  Athletic Administrator 
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